
BECOME AN 
APPRENTICE – POST 16  

SCHOOL LEAVER



HOW DO 
APPRENTICESHIPS 
WORK?  

There are three key 
participants on an 
Apprenticeship; 
the apprentice; 
the employer and 
the Apprenticeship 
Training Provider

?



HOW DO 
APPRENTICESHIPS 
WORK?  

• The apprentice – is employed by an         
organisation and receives training and support 
from the Training Provider. 

• The employer – provides a contract of employment 
(this may be a fixed term contract) and has an 
agreement in place to support the delivery of the 
Apprenticeship alongside the Apprenticeship 
Training Provider. The contract of employment will 
contain the same rights and responsibilities as any 
other “non-apprentice” e.g. annual leave 
entitlements. 

• The Apprenticeship Training Provider – could be an 
Independent Training Provider, a Further Education 
College, or an Employer Provider. They provide the 
apprentice with training and support they need to 
succeed in their Apprenticeship.

?



OFF THE JOB 
TRAINING

20% of your time throughout your 
apprenticeship will be spent with your 
training provider learning new skills     
“off-the-job” and working towards your 
qualification. This could mean you have 1 
day a week to do any training either at 
work or at a training centre, or it could be 
delivered in “blocks” – this would be 
decided by the employer and training 
provider.

?



WHAT APPRENTICESHIP 
LEVEL SHOULD I LOOK 

FOR?



OFF THE JOB 
TRAINING

?Name Level Equivalent

Intermediate 2 5 GCSE passes

Advanced 3 2 A-level passes

Higher 4, 5, 6, and 7 Foundation degree 
and above

Degree 6 and 7 Bachelor’s or 
Masters degree

Whether you will look for an intermediate or 
advanced apprenticeship will depend on 
your GCSE grades and the sector you are 
applying to work in



Tips on how to look 
for an 
Apprenticeships



Where can I search 
for apprenticeships?

You’ve looked into apprenticeships and 
made up your mind that this is the 
option for you so what next? 

The first place to start is on the 
government apprenticeship web site 

Most apprenticeships will be posted on 
this site and it is one of the main ways to 
find an apprenticeship: https://
www.gov.uk/apply-apprenticeship,  

As well as being a search tool to look for 
apprenticeships you can  create an 
account (so that you can get alerts) when 
an opportunity you might be interested 
is posted on the site!

TIP 
1
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Where can I search 
for apprenticeships?

If you look on college websites you will 
notice that they offer a range of 
apprenticeships, but this is just for the 
training aspect, they are conditional on 
you finding an employer. 

College apprenticeship tutors will offer 
advice and guidance and may let you 
know of any opportunities they are 
aware of, but the onus is on you to find 
an appropriate employer. 

So you can apply for an apprenticeship at 
college but you haven’t ‘got’ an 
apprenticeship by doing so. You still need 
to search for an employer.

TIP 
2



Where can I search 
for apprenticeships?

Training providers are an alternative to 
colleges for the training aspect of an 
apprenticeship.  

 Applying to a training provider does not 
guarantee that you will get an 
apprenticeship, but they are likely to be 
proactive in supporting you to find an 
employer. Each training provider will differ 
with what they offer, you need to check 
their websites and find as much 
information as you can from them about 
what they provide/offer.  

Some training providers offer a full-time 
training course prior to going on into an 
apprenticeship. 

TIP 
3



Where can I search 
for apprenticeships?

• You could email relevant businesses to 
enquire if they offer apprenticeships 
and if so, would they mind if you sent 
them your C.V. If you send an email, 
make sure it is written in a formal way 
and with no spelling mistakes.  

• You can search for apprenticeships on 
job search sites such as https://
uk.indeed.com/ and https://
www.totaljobs.com/ 

• You can look on company websites on 
the careers section and see if they 
offer apprenticeships and if they have 
any vacancies

TIP 
4
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Where can I search 
for apprenticeships?

Although an apprenticeship may be 
your preferred route, it is important to 
continue with the process of applying 
to college or sixth form so that you 
have full time a place on a course 
available as a backup in case you 
aren't successful in securing an 
apprenticeship or if an appropriate 
apprenticeship isn't available.  

Your career advisers in school are 
happy support you with considering 
what courses you might want to 
consider. 

TIP 
5



Your career advisers are

Got a question?  
Email us on:



How do I find out more?

https://www.gov.uk/apply-apprenticeship 
and 

https://www.apprenticeships.gov.uk/
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